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6  I use my computer to transfer the money to the payee. I just fill in an 
online form with the account details of the seller, the IBAN and the BIC, the 
amount, a reference17 to the transaction (e.g. customer number, invoice 
number and date) and the date on which the transfer is to be made. I need 
to authorise18 the transfer with my TAN19.

7  I use a multi-part20 transfer form21 which I get from my bank. I fill in the 
account details of the seller/payee, the IBAN and the BIC, the amount and 
the reason for payment. I also need to give my name and bank account 
number. And finally22, I have to enter23 the date, sign the form and leave it 
with my bank which will process24 it. This form of payment can also be used 
in online banking25.

8  I use a plastic card. And I have to sign a receipt26. If I use it to pay for online 
purchases, I have to enter the card number, the period of validity27 and the 
reference number on the back. The money is withdrawn from my account 
once a month. In some cases I get a statement28 of my purchases and can 
decide when to make the transfer; in this case I may have to pay interest29.

17 Hinweis, Verweis
18  bevollmächtigen, 

autorisieren
19 Transaktionsnummer
20 mehrteilig
21 Überweisungsformular
22 schließlich, zuletzt
23 eingeben
24 ver-, bearbeiten
25 Online-Banking
26 Quittung
27 Gültigkeitsdauer
28 hier : Aufstellung, Liste
29 Zinsen

Payment for goods 
or services

Form of payment 
used by you

Form of payment 
used by a business

Annual1 insurance premium2 for a car

Car repair

Computer magazine sent by post 
every month

Envelopes and printing paper

Having your hair cut

Holiday/business trip booked online

Ink cartridge3

Lunchtime pizza

Monthly rent for a flat or an office

New smartphone

Purchase of computer software

Rolls4 in a baker’s shop

Stay5 in a hotel

Telephone bill

Ticket for pop concert

Translation of a school certificate

Winter coat

5  Decide which method of payment is the best for yourself or for a business to pay 
for goods purchased or for services received. In most cases there may be several 
solutions.

Compare your answers in class and explain the reasons for your solutions.

1 (all)jährlich
2 Versicherungsprämie
3 Tintenpatrone
4 Brötchen
5 Aufenthalt
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