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The organisational structure in your company/business

1 Decide which of the German and English job titles belong together.

1 Leiter/in des 
Rechnungswesens

2 Leiter/in des 
Personalwesens

3 Vertriebsleiter/in
4 Produktionscontroller/in
5 Leiter/in der

Marketing-Abteilung
6 Nachwuchskraft in der 

Buchhaltung
7 Gehaltsbuchhalter/in
8 Leiter/in der Logistik
9 Schlosser/Monteur

2  Copy the structure below and fill in the empty boxes. Use the job titles from the 
box in the bottom left corner of p. 32. Think about the position in the structure of 

Accounting 
Manager1

Junior 
Accountant6

Human 
Resources 
Manager2

Salary 
Administration 

Officer7

Production 
Controller4

Fitter9

Distribution 
Manager3

Logistics 
Officer8

Marketing 
Manager 5

English German

dispatch manager Büroleiter/in

facility manager Chef-Einkäufer/in

head buyer Lagerarbeiter/in

office manager Mitarbeiter/in am Empfang

production supervisor Objektleiter/in, Gebäudemanager/in

project manager Produktionsleiter/in

purchasing officer Projektleiter/in

quality controller Qualitätskontrolleur/in

receptionist Sachbearbeiter/in Einkauf

secretary Sekretär/in

sales agent Software-Entwickler/in

software engineer Verkäufer/in

warehouse worker Versandleiter/in

è

2 Now draw a chart and explain it to your classmates.




