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Unit 11

Work with the text.

1  Explain what the problems are that Tarik and 
Susan are faced with.

2  What is the solution that Tarik and Susan agree 
on?

3 State what Susan has to do.

4  Look out for short verb forms and say what they 
stand for.

Familiarise yourself with the room plans.

Explain what Tarik has to change to enter the room reservations he agreed on with 
Susan.
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Tarik: Sorry. No, I don’t. Didn’t take the booking.

Susan:  Right then. I’ll discuss the situation with the Brysons first. And if they finish 
their training session8 at six or thereabouts9, we should be in the clear10. If 
not, I’ll talk to the Lib Dem people.

Tarik:  Right. So, I’ll make provisional11 entries12 then. And what’s your client’s 
name?

Susan: Willoughby & Sons.

Tarik:  OK?!? And will I get the usual note13 from you? You know, the confirma-
tion14 with names and dates and so on. And let me know what equipment 
they need for their conference.

Susan: Will do that. Thanks, Tarik.
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8 hier: Seminarsitzung
9 so ungefähr
10  hier: OK sein, 

in Ordnung gehen
11 vorläufig
12 Eintrag
13 Notiz
14 Bestätigung

1  mit einer Platz - 
kapazität von
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Elmsgrove (seating1 30 persons)

25 – 29
May

Monday
25 May

Tuesday
26 May

Wednesday
27 May

Thursday
28 May

Friday
29 May

9 – 10 Wallingford Ltd Turnbull plc Bryson plc Bryson plc

10 – 11

11 – 12

12 – 13 Lunch Lunch Lunch

13 – 14 Saunders Ltd Lunch Bryson plc Bryson plc

14 – 15 Turnbull plc

15 – 16

16 – 17

17 – 18 Williams
family

reception
18 – 20

Wortley FC
20 – 22




